Safety and Health Grant Program
Student Photo Software
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Overview

The purpose of this application is to provide instructors a tool to identify and photograph students.
This information will be sent electronically to the Teamsters Headquarters where the Student ID cards
will be produced and mailed to each student.

International Brotherhood of Teamsters
: Certification Dae
HazardousWaste Worker 12/06/05

Adina Ombadykow
BTID 1835

Initial Software Set Up

When starting the application you must identify which training center will be using the installed
software. You will make this selection when starting the software for the first time. Select the training
center from the list on the right side of the form and select the “Done” button. The Class / Student
Photo Information form will appear.

75 -
UserSetup : Form
Software First Time Setup
~ Required Information = :
Before you can begin using this E;a':::\i:emer |City | State ‘f,|
software, you must identify which IBT L9
2 5 : CTTUFSC Fontana CA
Training Center you're affiliated with.
g y N CA Teamsters Apprentice Rancho Murieta CA
1) Select your Training Center. San Diego CoyntyTram.mg Trust San Dvego' CA
2) Click on DONE Teamsters Joint Council #7 San Francisco CA
IBT Headquarters Program Office Washington DC
: £on 2
If your Training Center is not in the Teamsters Joint Couincn 25 JoInef . IL A
list, call Technical Support Teamsters Local Unien 88 Louisville Ky
' : National Labor College Silver Spring MD
Teamsters Local Unien 631 Las Vegas NV
Teamsters Local Unicn 282 Lake Success | NY
Teamsters Local Union 445 Newburgh NY
Teamsters Local Union 251 E. Providence RI >
Exit Application Done
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Class / Student Photo Information - Main Form

8 Class / Student Photo Information (1.09)
—Class Information — Student Information
Please Select A Class Type of ID Provided SSN
l =1 | | SSN -]
Last Name First Mi

_» | Edit Selected Class _» | Add a New Class
_» | Delete Selected Class || _» | Import a Class

> | Export Selected Class

— Student List — Student Photo
The selected class has 0 Students and 0 Unassigned photos
Student [ Photo! ID No [Photo  [Video

— Student Testimonial
» | Record | Play
ol g?kg P{‘O'FOS Ifor ALL | — student Changes
e [; St jd et udents In class Save Channoo Nierard Channec
CeQ SIUGeTIL (QUICk Class Mode) _»_] =2ave Lnal Igcs __’_l Discard Chat g

Exit Program

IBT Student Photo Software 30of31 6/30/2010



Class / Student Photo Information - Main Form (Continued)

The Class / Student Photo Information form is the main form of the application. It is divided into the

following sections:

Class Information

Button Text Button Purpose Page
Please select a This selection box displays classes previously entered into the
class application. The class list is sorted by the most recent class start date.
After selection, all class and student information is loaded into the Class
/ Student Photo Information form.
Edit Selected Edit existing class information including course taught, class location
Class and class dates.
Delete Selected Remove all class and student information from the database
Class
Export Selected Export all information for the selected class to IBT, to a local folder or a 24
Class removable disk
Add a New Class | Create class that is not loaded in the database 6
Import a Class Import class and student information from a file not currently loaded in 26
the database.
Student List
Button Purpose Page
Add a new Add student information (name and ID) to the current selected class 8
student
Delete selected Remove the selected student from the current class
student
Take Photos for This allows users to take multiple student photos prior to entering the
ALL students in associated student information. 13
class (Quick
Mode)
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Class / Student Photo Information - Main Form (Continued)

Student Photo

Button Purpose Page

Take Photo Take a student photo using the attached webcam 11

Crop Photo Allows you crop and save the photo displayed in the Student Photo box

Import From File | Import a photo from an existing file (bmp, gif, jpg format) 16

Import From Quick Class Mode

Enter Photo No. Import student photos (that were taken using quick mode) by entering the 17
associated photo number

Browse Files View and import student photos (that were taken using quick mode) by 19
using window file explorer

Show Names/#'s | Show all photo name and photo numbers for the photos taken by 20
“Quick Class Mode”

Student Testimonial

Button Purpose Page

Record Record a student video testimonial using the attached Logitech webcam 22

Play Play the student video testimonial for the selected student

Student Changes

Button Purpose Page

Save Changes Save all changes for the selected student

Discard Changes | Undo all changes for the selected student

Exit Program This closes the Student Photo application 29
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Adding a New Class

M Important Note
You must enter class information before adding students

From the Class / Student Photo Information form (Main Form) select the “Add a New Class” button.

Class / Student Photo Information (1.04)

~ Class Information Student Information —
Please Select A Class V] ]
[ | SSN _]
» | Edit Selected Class | 4 | Add a New Class
» | Delete Selected Class > | Import a3 Class
» | Export Selected Class
— Student List Student Photo
The selected class has 0 Students and 0 Unassigned photos _
Student [ Photo#| ID No [Photo  [Video 2]

This will open the Add New Class Information form.

7 o

Add New Class Infermation

Please Select a Course Name

|OSHA., 10-hour |

Enter The Class Location
631 Training Center

startDate | 04/17/10

through

EndDate [ 04/17/10

Done

Select the course name from the “Please Select a Course Name” drop down box. (i.e. 10 Hour
OSHA)

Type the class location in the “Enter The Class Location” field (i.e. 631 Training Center)

Enter the starting and ending date by either typing the dates in the appropriate fields, or by selecting
the calendar buttons located to the right of the date fields

After all information is entered select the done button located on the button right side of the form.
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Adding a New Class (Continued)

You will return to the Class / Student Photo Information form and the class that you entered will now
be visible in the “Please Select a Course Name” drop down box. (See image below).

You can continue to add additional classes or start entering student information

7

"E& Class / Student Photo Information (1.04)

~ Class Information — Student Information -

Please Select A Class

|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 =14 [
> | Edit Selected Class | 4 | Add a New Class
> ] Delete Selected Class » | Import a Class

> | Export Selected Class

— Student List — Student Photo
The selected class has 0 Students and 0 Unassigned photos
Student | Photo#{ ID No [Phote  [Vvideo

|4
|4
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Adding a New Student

M Important Note
A Student ID card will not be issued without a valid ID and student photo

From the Class / Student Photo Information form, select the class that you would like to add the
students. If the class does not appear on the list, you must enter it before adding student information.
(See the Adding a New Class for detailed instructions.)

7"

Class / Student Photo Information (1.04)

- Class Information — Student Information —

Please Select A Class

|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 i | =
» | Edit Selected Class |4 | Add a New Class
» | Delete Selected Class | 4 | Import a Class
» | Export Selected Class

— Student List — Student Photo
The selected class has 0 Students and 0 Unassigned photos
Student [ Photox] 1D No [Phote  [video L4

— Student Testimonial -

_» | Record | P

L — Student Changes

_» | Add a New Student rALL
. mmss .
_» | Delete Selected Student (Quick Mode) _» | save Changes

Once the class has been selected, select the “Add a New Student” button at the bottom left side of
the form. Once this button is selected the Student Information fields will become visible.
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Adding a New Student (continued)

_» | Export Selected Class

Class / Student Photo Information (1.09) @
—Class Information — Student Information
Please Select A Class Type of ID Provided Last4 SSN
[OSHA-10 at 631 Training Center on 04/17/2010-04117/201C ‘ Last 4 SSN S0 ]
_» | Edit Selected Class || _» | Add a New Class | | | L2stName Eirst L
_» | Delete Selected Class || _» | Import a Class .

— Student List
The selected class has 0 Students and 0 Unassigned photos

— Student Photo
| _*» | Take Photo

Student

[Photo|ID No [Photo  [Video

Photo

Nt

_*» | Crop Photo
_*» | Import From File

~lmanart Cram Mlacs MAadA -

You will now enter all student information in the following fields
Type of ID Provided (Required)

Options

ID Field (Required)

SSN Social Security Number (All 9 Digits)
This option is recommended.

Last 4 SSN Last 4 digits of Social Security Number
Select this field when the student only provides their last 4 digits of the social security number

Cert No Certification Number
This is the least recommended option and is used when students provide a previously issued
Student ID card.

IBT IDIBT Assigned Student ID
All students will be assigned a Student ID Number. This number will appear on the current
Student ID Card created by this software.

Other ID Other ID Number provided.
An explanation is required in the student note field when this option is selected.

This is the ID number given by the student that corresponds to the

ID type selected in the previous field

First Name (Required)

Student’s First Name

IBT Student Photo Software
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Adding a New Student (continued)

Middle Name (Required) Student’s middle name or initial
Last Name (Required)  Student’s Last Name

Note This field is available for any miscellaneous student information that
you would like to send to IBT.

After completing these fields you can now do the following:
Add a photograph — from an existing file or by webcam capture
Record a student testimonial

Save student Information

Discard student information

M Important Note
A Student record is not saved until the “Save Changes” button is selected.
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Taking Student Photos

M Important Note

You can take photos or record videos using any connected webcam. We recommend using the IBT
supplied Logitech® Webcam Pro 9000. This application has been designed, optimized and tested
using this camera.

Taking a Photo when entering Student Information

You can add a new photograph to a student record selecting the “Take Photo” button.

Class / Student Photo Information (1.09)
—Class Information — Student Information
Please Select A Class Type of ID Provided Last4 SSN
[OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~| Last 4 SSN _._| 1234
_» | Edit Selected Class || » | Add aNew Class | | | L3St Name Eirst L
Sinatra Frank
_» | Delete Selected Class | _» | Import a Class NGb
ote
_» | Export Selected Class
— Student List B Student F2oto

The selected class has 0 Students and 0 Unassigned photos Take Photo

Student | Photo[ID No [Photo  [Video p
Ol _*» | Crop Photo

_*» | Import From File
NOt rImport From Class Mode
Enter Photo #.

Available _» | Browse Photos

1 _» | Show Names/#'s

File Size:
Photo Date:
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Taking a Student Photo continued

The Snapshot form will appear and display the current view of the linked webcam.

PREVIEW SNAPSHOT

Take Snapshot

l Discard & Exit

The Snapshot Photo form is provided to capture, edit and save photos. It is divided into the following
sections:

Preview Section (Left Side of the Form)

Button Purpose

Take a Snapshot | Capture an image from the linked webcam displayed in the Preview section
Snapshot Section (Right Side of the Form)

Button Purpose

Begin Crop Display the “crop box” over the image for photo cropping

Apply Crop Apply the crop to the image and display the result to the Preview section
Undo Crop Undo the crop to the snapshot and display the original image

Save & Exit Save the photo and link the image with the student. Return to the main form
Discard & Exit Discard the photo and return to the main form

Form Usage

Once you have the student situated and are ready to take the photograph, select the “Take Snapshot”
button. There may be a delay (up to 3 seconds) before the camera takes the picture. The captured
image will be displayed in the Snapshot section (right side of the form). You will then have the option
to crop, adjust, save or discard the photograph. Once you have accepted the image and saved it, the
photo will appear on the Class / Student information form. You can retake or re-import a student
photo at anytime.
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Take Photos for All Students at Once (Quick Mode)

M Important Note
Quick mode is a new feature and was not included in any previous version of the software.

You can add student photographs to a class before recording any student information. This will allow
you to take all class photos quickly and add the associated student information later when it is more
convenient. The photos will be stored in a que and can be retrieved using the buttons in the “Import
From Que” section (page 16).

Select the “Take Photos for ALL students in class (Quick Mode)” button.

7

Class / Student Photo Information (1.09)

—Class Information — Student Informatio

— ~ g

Please Select A Class l'ype of ID Provided
|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~| Last4 SSN

| m=¢ | =5y

_» | Edit Selected Class _» | Add a New Class il
_» | Delete Selected Class || _» | Import a Class
_» | Export Selected Class

— Student List — Student Photo —
The selected class has 0 Students and 0 Unassigned photos [
Student | Photo[ID No |Photo  |Video

— Student Testimoni;
> | Record

_EJ Take Pho‘;os for ALL — Student Changes -
Students in class | Save C
(Quick Class Mode) DEVE
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Take Photos for All Students (continued)

The Snapshot form will appear and display the current view of the linked webcam.

PREVIEW SNAPSHOT

Photos Taken O Last First Middle
Student Name | [ [

Take Photo 1

The bottom left side of the form displays the total number of photos taken for the associated class.
There are two ways of associating the photo to the student for later reference:

Enter Student First and Last Name (recommended)

If you enter the student name prior to taking the photograph, the application will retrieve the correct
photo when later adding student information to a class. Later, when adding the student information,
the application will attempt to match the correct photo from the que to the student.

Record Student Number

When adding a new photo, the application will identify the photo number on the “Take Photo” button.
Record this number on the Student Sign In form or Student Roster next to the student name. Later,
when adding student information, you can enter the photo number to retrieve the correct student
photo (page 17).
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Take Photos for All Students (continued)

After taking student photos by Quick Mode the main form will display the number of photos in your

gue not assigned to students.

-

Class / Student Photo Information (1.09)

—Class Information
Please Select A Class

IOSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 ;]

_» | Edit Selected Class
_» | Delete Selected Class
_» | Export Selected Class

_» | Add a New Class

_» | Import a Class

— Student Infc

SSN

— Student List

The selected class has 0 Students and 3 Unassigned photos

; §tudent Phc

Student [ Photo] ID No

[Photo |Video

l

When adding students to your class, the application will attempt to match the student to your photos
in your que by the First and Last name entered. If a match is found, a photo will automatically be

linked to the student.

IBT Student Photo Software
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Importing a Student Photo

Users can also associate a photo to a student from an existing image file. This allows users to
photograph students using any camera. Using this method the camera does not need to be linked to

your computer.

Import from File

You can import a photo from any location on your computer or network. Select the “Import Photo”
button located at the bottom of the Class / Student Information form.

-

The selected class has 0 Students and 0 Unassigned photos

Student [Photo! ID No

[Photo

[Video

“HT=NG

B Class / Student Photo Information (1.09)
—Class Information — Student Information
Please Select A Class Type of ID Provided Last4 SSN
|OSHA-10 at 621 Training Center on 04/17/2010-04/17/2010 _~| Last 4 SSN LJ 1234
_» | Edit Selected Class || » | Add aNew Class | | | LSt Name Eirst L
Sinatra Frank
_» | Delete Selected Class || _» | Import a Class Nk
ote
_» | Export Selected Class
— Student List

— Student Photo

Phota

“- Take Photo
_*» | Crop Photo
_*» | Import From File

Enter Photo #.
_» | Browse Photos
— | _» | Show Names/#'s

Available

File Size:

rImport From Class Mode

J

Photo Date:

_g.-_J Pla

Student Testimonial
’7 » | Record

=
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Importing a Student Photo (continued)

This will open the Import Student Photos dialogue form. Select the file that you want to associate with

the selected student.

 « SoftwareDev » IBT » StudentPhotos » Orphans

Wy Organize v 5@ Views ~ W New Folder

Name, Date taken

2 B

20080309... 20080309...

al

averite Links

(#¢ Recently Changed
lE| Documents
Desktop

More »

Folders v
L Larry =
.. Off Site

LosQL I
. StudentPhotos
. Orphans

- - W
Tramminn

Tags Size

i E 1 = &
!

20080309... 20080309...

20080309_... 20080309...

File name:

v [ Pictures (*.bmp:”jpg)

)

[ Open IV] [ Cancel ]

After selecting the photo, the Import Student Picture form and the Class / Student Photo Information
form will appear. The selected image will now appear.

( Class / Student Photo Information (1.09)

=]

—Class Information
Please Select A Class
|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~|

_» | Edit Selected Class
_» | Delete Selected Class
_» | Export Selected Class

_» | Add a New Class
_» | Import a Class

— Student Information
Type of ID Provided Last4 SSN

Last 4 SSN j 1234

Last Name First Mi
Sinatra Frank

Note

— Student List
The selected class has 0 Students and 0 Unassigned photos
Student |Photo]ID No |Photo  [Vvideo

— Student Photo
i > | Take Photo
o _*» | Crop Photo
2] Import From File
Import From Class Mode
Enter Photo #.
_» | Browse Photos
_» | Show Namesf#'s

File Size: 3,548
Photo Date: Thu 04/22/2010 14:50

IBT Student Photo Software
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Import from Que

If you have taken photos using the “Quick Mode” process (page 12), you can retrieve these pictures
using the two methods available in the Import From Que section.

Enter Photo Number

Select the Enter Photo Number option if you have taken photos using the Quick Mode process (page
12), and have recorded each student photo number on the Student Sign In form or Student Roster.

-

| Class / Student Photo Information (1.09)
—Class Information — Student Information

Please Select A Class Type of ID Provided Last4 SSN

|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~| Last 4 SSN ;] 1234

_» | Edit Selected Class _» | Add a New Class L?St Name First i

Sinatra Frank

_» | Delete Selected Class || _» | Import a Class Nt
ote

_» | Export Selected Class

— Student List — Student Photo
The selected class has 0 Students and 0 Unassigned photos [ [ _)__] Take Photo
Student [ Photo{ID No [Photo |Vvideo e
PhOtO _*» | Crop Photo
_*» | Import From File
NOt ‘flmport From Class Mode
Enter Photo #.
R val Ial, Browse Photos
|- _» | Show Names/#'s

File Size: J
Photo Date:

After entering a photo number the corresponding photo will appear in the Student Section. You will be
prompted if the photo has been previously associated with another student.

IBT Student Photo Software
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Import from Que

Browse Files
Select the browse file option to view all photos in the que for the associated class.

7

Class / Student Photo Information (1.09)
—Class Information — Student Information
Please Select A Class Type of ID Provided Last4 SSN
|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~| Last 4 SSN ;] 1234
_» | Edit Selected Class || _» | Add aNew Class | | | kst Name Eirst mi
Sinatra Frank
_» | Delete Selected Class || _» | Import a Class Kok
ote
_» | Export Selected Class
— Student List — Student Photo
The selected class has 0 Students and 0 Unassigned photos | _;_j Take Photo
Student | Photo{ ID No [Photo  |Vvideo Ve
PhOtO _*» | Crop Photo
_*» | Import From File
NOt rImport From Class Mode
ve Bma Enter Photo #.
A_, xrnt ' n

L Browse Photos

e _» | Show Names/#'s
File Size: |
Photo Date:

After selecting the “Browse Files” button the Windows Explorer form will appear displaying all photos
in the class que. Select the photo you would like to link to the selected student.

E\ Documents
(& Recently Changed
B Desktop

More »

Folders Y
¥ IBT
1 INS
I KIA 3
W Larry il

I Proof
Dranf?

File name: - [NIF&&(‘.‘) v]
[LOpen Iv] [ Cancel |

o
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Import from Que

Show Names / #’s

You can select a photo view the Quick Class Mode Photo Que, select the “Show Names / #'s” button.

7

" 'Class 7 Student Photo Information (1.09)

—Class Information
Please Select A Class

IOSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~|

_» | Export Selected Class

_» | Edit Selected Class _» | Add a New Class
_» | Delete Selected Class || _» | Import a Class

SSN
Last Name

Note

— Student Information
Type of ID Provided SSN

-

First Mi

— Student Photo

— Student List
The selected class has 1 Student and 2 Unassigned photos | _p_l Take Photo
Student [ Photo{ID No [Photo  |Vvideo %
Sinatra, Frank 1 898-88-8888 yes NO! Photo _*» | Crop Photo
_*» | Import From File
NOt ~Import From Class Mode
’ Enter Photo #.
AVallable _» | Browse Photos
» | Show Names/#'s
| File Size- / 2
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Show Names / #'s Continued

The View Class Mode Name List will appear.

-

View Class Mode Name List
SegNo|Last Name |[First Name [Middle |Assigned?
i § Sinatra Frank
2 Martin Dean NEVER Assigr
3 Davis Jr Sammy NEVER Assigr

Select Cancel

This form shows the photo information recorded in the que for the selected class. It lists all photos in
the sequence they were captured. It also lists the student name (if recorded) and the photo
assignment status. If you have entered students first and last name when using the “Quick Mode”
method (detailed on page 14) this form will help you associate the student photo file with the student
roster.

Once you have selected the student photo by clicking the student record, (i.e. photo number 2, Dean
Martin) choose the “select” button to assign the photo to the associated student.
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Record Student Video Testimonial

M Important Note
The recording of Student Testimonials is a new feature and was not included in any previous version

of the software.

The software will allow you to record a student testimonial and submit it with your student information
to the IBT Safety and Health Department. Select the “Record” button in the Student Testimonial
section to begin the process.

-

B Class / Student Photo Information (1.09) ..

—Class Information — Student Information

Please Select A Class Type of ID Provided Last4 SSN

|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~| Last 4 SSN ;] 1234

_» | Edit Selected Class || _» | Add aNew Class || | L3t Name Eirst Mi

Sinatra Frank
_» | Delete Selected Class || _» | Import a Class N
ote

_» | Export Selected Class
— Student List — Student Photo

The selected class has 0 Students and 0 Unassigned photos [ [ _;_J Take Photo

Student | Photo[ID No |Photo  |video e

PhOto | Crop Photo
_» | Import From File
NOt ~Import From Class Mode -
Enter Photo #.

1 Available Browse Photos

— | _»_ | Show Names/#'s

J

File Size:
Photo Date:

Student Testimonial
 —— _» | Record 2| Piay
_» | Add aNew Student _» | Take Photos for AL, Student Changes
> | Delete Selected Student S(tgugir;tsclgscslaﬁgde) _» | Save Changes _* | Discard Changes

Exit Program
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Student Testimonial Video Recording (continued)

The Student Testimonial form will appear. The Student Testimonial form is provided to record and
save video testimonials. It is divided into two sections. The Preview section displays the live video
feed. The Playback section will allow you to playback the video after the recording is complete.

Duration: 0 Current Pos: 0.00 [~ Play in Full Screen
PREVIEW PLAYBACK  Stopped

Audio

Start Recording Volume

Stop ] Play I Pause

. .J SAVE & Exit ‘ Discard & Exit |

Preview Section (Left Side of the Form)

Button Purpose

Start Recording Start the video recording

Stop Recording Stop the video recording

Playback Section (Right Side of the Form)

Button Purpose

Stop Stop the video playback

Play Start the video playback

Pause Pause the video playback

Discard & Exit Closes the video form without saving the video
Save & Exit Saves the video and closes the form
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Exporting Class and Student Information

M Important Note
An active internet connection is required to send class and student information to IBT

Once all class and student information has been entered, the data must be sent to the Safety and
Health Department of the International Brotherhood of Teamsters in Washington, DC.

Select the “Export Selected Class” button located in the Class Information section of the Class /
Student Photo Information form.

Class / Student Photo Information (1.09)

—Class Information — Student Information
Please Select A Class Type of ID Provided
|OSHA-10 at 631 Training Center on 04/17/2010-04/17/2010 _~| Last 4 SSN ;]

_» | Edit Selected Class || _» | Add a New Class :‘j's"tNa'“e
Inatra
_» | Delete Selected Class | _» | Import a Class o
ote
_» | Export Selected Class ||

l lﬂH

— Student List Student Photo
The selected class has 0 Students and 0 Unassigned photos [ 1
[ Student [Photo{ID No [Photo [Video | . - \ =

The Export Class & Student Information form will appear. This form will display summary information
about the Class that you have selected for export. If you have correctly identified the class for export
select the “Export File” button in the bottom right corner

& Export Class & Student Information

- Class Information

OSHA-10 at Las Vegas Local 631 on 12/8/2005-12/8/2005

Il students Gl with Photos il O1d Photos

| Without Photos
- Export To
" File Path | Browse
" Floppy Five v fe B

& EFTP (File Transfer Protocol)

File Size in Bytes
64046 Export File

Done |
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Exporting Class and Student Information (Continued)

The file transfer status will now appear in lower left section of the Export Class & Student Information
form

e G ————— - et —— =
g] Students gj With Photos g| Old Photos
gl Without Photos

- Export To
" File Pa | Br
" Floppy orive| A& B i
{* FTP (File Transfer érotocol)

File Size in Bytes  Data transfer in process. -

a3 T o s more g [ExponiFle] D

Once the file has been successfully exported to IBT, the file status will be again updated and the
export process will be complete.

_gl Stuaents _gl With FNotos u Uld FNotos
Il Without Photos
- Export To
" File |j SoftwareDenIBT\Lamd\ExportedClasse Brox
C Floppy  Drive| AG =
¥ FTP (File Transfer Protocol)

File Size in Bytes  File "LU 631_0OSHA-10_Las Yegas Local
631_20051208_20051208_6.IBT" successfully uploaded
64033
to upload.teamster.org
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Import Class and Student Information

M Important Note
All files created by this software will have a file extension of “.IBT”

You can import class and student information from an existing IBT file.
Select the “Import a Class button in the Class Information section of the Class / Student Information

form.

e

Class / Student Photo Information (1.09)

—Class Information — Student Ini
Please Select A Class Type of ID F
| =~ | | SSN

[ act Nai
ast Name

_» | Edit Selected Class _» | Add a New Class =

| Bt _» | Import a Class
R —
_» | Export Selected” @S
Student List | I—Student Pt

The Import form will appear.
Select the “Browse” button to choose the IBT file that you would like to import.

@
B8 Import: Form
-Choose an IBT Class file for Import

IET File |

- Contents of IBT File

IMPORT INTO DATABASE Done
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Import Class and Student Information (continued)

The “Import IBT Class File” form will appear. Navigate to and select the file you would like to import.

?X

Import IBT Class File

\$

My Documents

=
B -\
=\ ga’b—l
£ €
=
@

My Network
Places

Look in: l (-3 Export j

- B o B-

My Recent  ||3]LU 631_HAZ-8_Clark Co Health District_20051206_20051206_16.16T
Documents /53| 631_HAZ-8_Las Yegas Nevda_20060112_20060112_17.18T
77:' |#]LU 631_HAZ-40_In-House_20060102_20060203_16.16T
' |#]LU 631_OSHA-10_Las Vegas Local 631_20051208_20051208_6.16T
Desktop

|#]EXPORT.IBT
%] LU 631_HAZ-8_Clark Co Health District_120605_120605_16.16T

| Open I
Cancel I

Files of type:

File name: I _'J
|IBT Class Export Files [*.ibt) LJ
™ Open as read-only

2 |

Once the file is selected, the Import form will be re-displayed with all available class and student
information. You can continue to search for IBT files by re-selecting the “Browse” button. If the file
that is chosen is correct, select the “Import into Database” button.
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Import Class and Student Information (continued)

f

Import: Form

E=3|ioE %)

-Choose an IBT Class file for Import

IBT File [C:\SoﬂwareDev\IBT\ExportedCIasses\SCAL_HAZ-40_Afoc Los Angeles  BROWSE |

-Contents of IBT File
Course Name Hazardous Waste Worker

Class Location Afoc Los Angeles Ca

11/03/08 End Date

Start Date 11/07/08

Student Info

File Created
11/07/2008 06:00:04 am

1t

Mid | StudentID

$i : 361- SSN 11/5/20 8098 |

2 Maire Davis 565-17 SSN | 11/5/20 7955 =
3 Devereau: Divens R 5651 SSN4  11/5/20 9192

4 | Michael Ford T |427-13 SSN | 11/5/20 0

5 |Eric Green D 8364 SSN4  11/5/20 0

6 Michael Gutierrez 548-94 SSN | 11/5/20 8866

7 | Tibebu Haile T |623-06 SSN | 11/5/20 7628

8 Michael |Hernandez A 615-24 SSN 111/5/20 8312 ~

IMPORT INTO DATABASE

Done

~

Once you have imported the IBT file it will appear as the selected class on the “Class / Student

Information” form.
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Exiting the Program

To exit the application, select the “Exit Program” button located at the bottom right side of the Class /
Student Photo Information form.

' ™

" [ Class / Student Photo Information (1.09) ==
—Class Information — Student Information
Please Select A Class Type of ID Provided SSN
l =1 || ssN =
» | Edit Selected Class » | Add aNew Class | | | =35t Name Eirst i
» | Delete Selected Class || _» | Import a Class
» | Export Selected Class
— Student List — Student Photo
The selected class has 0 Students and 0 Unassigned photos [
Student | Photo{ID No [Photo  |video
ode 1
— Student Testimonial
» | Record > | Play
a ¥ -Sr;?kg P’:"OFOS Ifor ALL | —Sstudent Changes
elete Selected Student e tee | Save Changes | Discard Changes
it s ettty G oAt o S (Qu'ck Class Mode) b 2avVe wiiall :’,’-i-': ? AsLall Uhial igces
= Exit Program

—

The follow option will appear.

Application Exit

:\.,f) Are you sure you want to Exit?

Yes Mo ]

Select the “Yes” button to exit the application. Select the “No” button to continue using the application.
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Appendix

Logitech Webcam Pro 9000 Resources

Part Number 861464

860-000109

Current Software

Title Logitech Webcam Software (LWS) with Vid
Software Version 1.1

Post Date 10-27-2009

Platform Windows XP\ Vista \ 7

File Size 50 Mb

Website

Logitech Webcam Pro 9000 Downloads
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http://www.logitech.com/en-us/435/6333?section=downloads&bit=&osid=13&selectedFile=http%3A%2F%2Fwww.logitech.com%2Fpub%2Ftechsupport%2Fquickcam%2Flws110_x64.exe

Webcam Tips and Techniques

Camera Angles

When you first take the webcam out of the box, you'll be presented with a quandary: where to place
the webcam? The most natural place is to clamp it onto the top of your laptop monitor. This is
probably going to be the best place to put it. Keep in mind, though, that if the student’s face is higher
than the top of your monitor, the webcam will be shooting at an upward angle to your student’s face,
which is not flattering for hardly anybody. Raise the camera angle so that its lens is at least level with
your student’s eyes, if not slightly higher.

Make sure your student is close enough to the lens so that your their face can be plainly seen.
Experiment with camera placement, too, where attached atop your laptop might be its default
position, but be open to other locations as well.

Lighting

Lighting is crucial to good video, because after all, the camera is only picking up the light that's
bounced off its subject. If you're in a naturally dark room such as a basement office, the simplest thing
you can do to improve the lighting is to take the shade off a lamp and place it directly next to your
webcam. It might seem overly bright to you, but it will make you look much better. If you have the
inclination, you might even consider purchasing a portable lamp with 100w soft light bulbs inside.
Short of that, simply turn on all the lights in the room, and if you have a window behind the student
that's brighter than the light shining on your students face, close the blinds.

Audio

(For Student Testimonials)

The microphone built into most webcams is not professional-grade, but there are some things you
can do to bring out its best quality. Of course, some setups allow you to attach an external
microphone, but for the purposes of this document, let's assume that you have a standard webcam
with a built-in microphone. The most important thing to remember is to get the student as close to the
camera as you can, but not so close that it visually suffocates the video quality. The closer you are to
the microphone, the better you're going to sound. Another crucial tip: limit all noise heard in the
background. Any extraneous audio will distract from the sound of your student’s voice, and sensitive
microphones on webcams tend to amplify background noise.
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